Mary Williams

Address

Tel:         | Mobile:           | Email: name@ihu.du.gr  

Personal Statement/Career Aim

Personal Statement/Career Aim – this is optional, but if you do include it, don’t waste space by writing anything generic. Keep it brief (three or four lines max). Tailor this section to the role and company you are applying to.

Skills & Achievements
Communication

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example. 

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

Problem Solving

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.
· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

Team Work

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

Organisation

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example. 

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

IT Skills

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

Languages

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

· Demonstrate skills used under a general heading. You can refer to skills gained in more than one job. Always support your claims with an example.

Professional Training

Dates
Training Course/Professional Exam, Grade (if applicable)



Administrator of the Course

Dates
 
Training Course/Professional Exam, Grade (if applicable)


Administrator of the Course

Education & Qualifications

Date from – Date to
University Name


Degree Title (Class)


Modules here
Modules here 
Modules here


Modules here
Modules here
Modules here


Final Project/Thesis/Dissertation and Research

Date from – Date to
School/College Name


A Levels or equivalent: 



Subject (A), Subject (A), Subject (A), Subject (A)

Date from – Date to
School Name


GCSEs or equivalent – subjects and grades optional

Work Experience

Date from – Date to
Job Title




Employer, Location

Duties: a short, bullet-pointed list of duties (the skills gained are already mentioned above)

Date from – Date to
Job Title




Employer, Location

Duties: a short, bullet-pointed list of duties (the skills gained are already mentioned above)

Date from – Date to
Job Title




Employer, Location

Duties: a short, bullet-pointed list of duties (the skills gained are already mentioned above)

Interests/Activities/Positions of Responsibility

Hobbies, sports, crafts, involvement at university etc. 

References/Referees

Available on request. 

